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1. O01ue MoI0KeHUu

1.1. [IpaBwia oOMeHa NEJIOBBIMU MOJApPKaMU W 3HAKaMH JIETIOBOTO TOCTEIIPHUHMCTBA B
MBOY OOII Ne 4 (manee —IIpaBwia) pa3paOoTaHbl B COOTBETCTBHU C IOJIOKCHHUSMHU
Koncturymmun Poccuiickoit ®deneparnuu, DenepanpHoro 3akoHa ot 25.12.2008. Ne 273-03
O pOTHBOACUCTBUM  KOPPYMHIIMU» W TPUHATHIMA B COOTBETCTBUM C HHUMH HHBIMHU
3aKOHOJATEIbHBIMU U JIOKAJBHBEIMUA aKTaMHU.

1.2. IlpaBwia omnpenensitoT enuHele s Bcex pabdoTrHukoB MBOY OOII Ne 4
(manee — Yupexaenue) TpeOOBaHUS K JaPCHUIO U IPUHATHUIO JIETOBBIX TIOIAPKOB.

1.3. YupexaeHue TONACPKUBACT KOPHOPATHBHYIO KYJIBTYPY, B KOTOPOH JIETIOBBIE
MOJApKH,  KOPIIOPATHBHOE  TOCTEIPUMMCTBO M MPEACTABUTEIBCKHE  MEPOIPHITHS
paccMaTpUBAIOTCS TOJBKO KaK HMHCTPYMEHT JUIsl YCTAHOBJIGHUSI M MOJAJIEPKAHUS JEJIOBBIX
OTHOIIICHUHN U KaK IMPOSBIICHUE OOIICTPUHITON BEXKIMBOCTH B XOJI€ JACSITCIBHOCTA Y UPEIKICHHUS.

1.4. Yupexxnenrue HMCXOQUT W3 TOrO, YTO JOJIFOBPEMEHHBIC JIEOBbIE OTHOIICHUS
OCHOBBIBAIOTCS Ha JIOBEPUU W B3aUMHOM YyBaKeHUHW. OTHOIICHMsS, MPU KOTOPBIX HAPYIIACTCs
3aKOH M TMPUHIHUIIBI IETOBOM 3THUKH, BPEIAT PEIyTalud YUPEKICHUS U YECTHOMY MMEHU €ro
pabOTHUKOB, U HE MOTYT O0ECIEeYUTh YCTOMYMBOE JIOJITOBPEMEHHOE Pa3BUTHE YUpEKICHUS.
Takoro po/a OTHOIICHHS HE MOTYT OBITh IPHUEMJIEMBI B IIPAKTUKE PAOOTHI YUPESIKICHUSI.

1.5. JletictBue IlpaBumy pacmpocTpaHsieTCss Ha BCeX pPaOOTHHUKOB YUpPEKICHUsS, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAaE€MOMN JTOJKHOCTH.

1.6. Hannsle [IpaBuna npecnenyer ciaeayronue Heiu:

- obecrieyeHre €JIMHOOOPA3HOTr0 TIOHMMAaHWs POJU W MeCTa JCIIOBBIX IIOJapKOB,
JIEJIOBOTO  TOCTENIPUHMMCTBA, IPEACTABUTEIBCKUX MEPONPHATHH B  JCIOBOM  MPAKTHKE
Yupexnenus;

- OCYIIECTBIICHUE YIPABICHYECKONM W XO3AWCTBEHHOM MAESITENBbHOCTU Y UPEKICHUS
WCKIIFOUUTENIbHO Ha OCHOBE HAJJICKAIIMX HOPM U MPABHII IETIOBOTO MOBECHUS, 0a3UPYIOIIUXCS
HAa TPUHIUNAX KayecTBa IMPENOCTABICHUS YCIYTr, 3allUThl KOHKYPEHIIMH, HEIOMYyLICHUS
KOH(JINKTa HHTEPECOB;

- OIpeJIeNIeHne €IUHBIX U1 BCeX PAOOTHUKOB YUpekIeHUs TpeOOBaHUN K NapeHHUIO U
MPUHATUIO  JIETIOBBIX TMOJApPKOB, K OpraHuW3allid W  yYacTHUIO B MPEIACTaBUTEIHCKHUX
MEPONPUSITUSIX;

- MUHUMHU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOKHBIM 3JIOYMOTpeOeHHeM B 00JacTH
MOJIapKOB, TMPEJICTABUTENbCKUX Meponpuatuil. Hambonee cepbe3HBIMH U3 TAKHMX PHUCKOB
SBJISIFOTCS  OTMACHOCTh TIOAKYMa M B3STOYHMYECTBO, HECHPABEIJIUBOCTh I10 OTHOIICHUIO K
KOHTpareHTam, MNpOTEeKIUOHNU3M BHYTPU Y UPEKICHUS.

2. TpedoBanus, npeabsiBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM [1eJI0BOT0 rOCTeNPUMMCTBA

2.1. PaGoTHUKH Y4YpexkIeHHs MOTYT IIOJIy4aTh JAEJOBBIE IOJAapKH, 3HAKH JIEJIOBOTO
TOCTENPUMMCTBA TOJBKO Ha O(GHUIMAIBHBIX MEpONPHUATHUIX, MPH YCIOBUH, 4YTO 3TO
HE MPOTUBOPEUYUT TPEOOBAHUSAM AHTUKOPPYNIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSALIUM
IIpaBunam.

2.2.Tlomapku W yCIyrd, TpPUHUMAEMbIE WJIH TIPEAOCTABISEMbIE YUPEKICHHUEM,
NEPEJAIOTCA U MPUHUMAIOTCS TOJIBKO OT MMEHM YUpPEXACHMs B 1IEJIOM, a HE KaK IOJApOK MU
nepeaaya ero ot OTAEIbHOI0 paOOTHUKA.

2.3. JlenoBble MOJApKH, KOTOPbIe PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepeaBaTh
JpYTUM JIMIaM WU NPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH NEATEIbHOCTHIO, a
TaK)Ke INPEACTaBUTEIBCKUE PACXOAbl Ha JIEJI0BOE I'OCTENPUMMCTBO JIOJIKHBI COOTBETCTBOBATH
CIIETYIOIIUM KPUTEPUSIM:



- OBITH MPSMO CBSI3aHBI C YCTaBHBIMU LEISMHU JACSITEIBLHOCTH YUpPeXKACHUS, ITHOO0
C MaMSTHBIMU J1aTaMu, I00HIIeIMH, OOIIEHAMOHAIbHBIMY MPa3JHUKAMU, HHBIMU COOBITUSIMU;

- OBITH pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBISITHCS MPEAMETaMU POCKOIIIH;

- HE TPEACTaBIATH COOOM CKpBHITOE BO3HAarpaKJACHHWE 3a YCIyry, JAeWCTBUE WIIU
Oe3neiicTBHE, MOMYCTUTENBCTBO WJIM MMOKPOBUTEIHCTBO, MPEIOCTABICHUE MPAB WU MPUHSATHE
OTpe/IeNIEHHBIX PeUIeHH, 100 MONBITKY OKa3aTh BIMSHUE HA MOIydaTess ¢ HHOW He3aKOHHOU
WY HeOTUYIHOH IIeIBIO;

- He co3JaBaTh [UIsl TMoJydarenst oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyXeOHBIM
MIOJIO’KEHUE WIJIA UCTIOTHEHUEM CITY)KEOHBIX (JIOKHOCTHBIX ) 00513aHHOCTEH;

- HE CO3/1aBaThb pEMYTAlMOHHOIO pHUCKAa Ui JEJIOBOIO HMMKA YUpPEXKICHHUS,
pabOTHUKOB W WHBIX JIMI[ B CIy4ae PacKpeITUS HH(POpPMAIMH O COBEPIICHHBIX MOJapKax
Y TIOHECEHHBIX MIPEJICTABUTENBCKUX PACXOAAX;

-HE  MPOTUBOPEUUTH  MPUHIUIAM W TpeOOBaHUSIM  AHTHUKOPPYNIIMOHHOTO
3akoHo1atenscTBa Poccuiickoit ®denepanuu, [lomoxkeHno 00 aHTUKOPPYIITMOHHOM MTOJIMTHKH B
Yupexnenun, Koaexcy 53THKM UM CIIy’)KeOHOTO TIOBEIEHUS PAOOTHUKOB YUPEKACHUS H
OOLIEeNPUHATHIM HOPMaM MOPAJIM U HPAaBCTBEHHOCTH.

2.4. JlenoBbiec IOJApKH, B TOM YHCJIE B BHJIC OKAa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
M y4yacTUsi B PAa3BIEKATENIbHBIX W AHAJIOTUYHBIX MEPOINPUATHUAX HE JOJIKHBI CTaBUTh
MPUHUMAOIIYIO CTOPOHY B 3aBHCHMOE TOJIOKEHUE, IPUBOIUTh K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTE€IHCTB CO CTOPOHBI MONyYaTessl WM OKa3bIBaTh BIUSHUE HA 0OBbEKTUBHOCTh
€ro JIEJOBBIX CYKICHUN U PEIICHUN.

2.5. CTOoUMOCTh M MEPUOJUYHOCTH JAPEHHUS M TMOJIYYCHHs JIeJIOBBIX MOAAPKOB W/UIU
y4acTusi B TMPEICTABUTEIbCKUX MEPONPHUATHUIX OJHOTO U TOTO K€ TPETHEro JHIA JOJIKHBI
OTIPEACIATHCS ACIOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B xadecTBe MOJapKOB PaOOTHUKU YUPESKICHUS JTOJDKHBI CTPEMHUTHCS UCTIOIB30BATh
B MAaKCHUMAaJIbHO JOIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBI, IPEIMEThI U U3/ENUsl, UMEIOIINE
CHUMBOJIUKY Y UpEKICHUSI.

2.7.llogapku W ycinyrd He JOJDKHBI CTAaBUTh IOJ] COMHEHHME WMWK WU JIEJIOBYIO
penyTaiuo YupexkIeHus Wi ero paboOTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1eT0BbIMHU
NMOAApPKaMHU H 3HAKAMH J1€JI0BOI0 roCTeNPHHUMCTBA

3.1. PaGOTHMKH, MPEACTaBISAS MHTEPECHl YUpEexXJIEHHs WM JEHCTBYS OT €ro HMMEHH,
JOJKHBI COOJIIOJIaTh T'PaHUIIbl OIMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJAapKaMu U
NPOSIBIEHUH JIEJIOBOI'O TOCTEIPUUMCTBA.

3.2. PaGoTHuKHM Y4peXIeHHs BIIpaBe MapuUTh TPETHHM JHMIAM M IOJy4aTh OT HHX
JIeNIOBBIE MOJIAPKH, OPTaHU30BHIBATh M y4acTBOBATh B MPEICTABUTEIbCKUX MEPONPUATHUSAX, €CIU
3TO 3aKOHHO, 3TUYHO U [I€NaeTCs WCKIIOYUTEIIbHO B JICJIOBBIX LENSIX, ONPEIeIEHHBIX
Hacrosimumu [IpaBunamu.

3.3.Ilpu rOOBIX COMHEHHSX B TPABOMEPHOCTH WM ASTHYHOCTH CBOMX JCWCTBUIA
pabOTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUpEKICHUS
Y TIPOKOHCYJTBTUPOBATHCS C HUM, MPEKAC YeM JapUTh MM MOTYYaTh IMOJAPKH I YU4aCTBOBATh
B T€X WJIM MHBIX MPEACTaBUTEIBCKUX MEPONPUATHSIX.

3.4.1lpyu TONyYeHWH JAEJOBOTO IOJapKa WM 3HAKOB JIEJIOBOTO TOCTETPHUHMCTBA
paboTHUKK YupexaeHuss o0s3aHbl NPUHUMATh Mepbl 10 HEAOMYIIEHHUI0 BO3MOXHOCTU
BO3HHUKHOBEHUS KOH(MJIMKTAa HHTEPECOB.

3.5. PaGoTHuKM VYupexIeHUsT He BIOpPaBE HCIOIb30BaTh CIYXKEOHOE IOJIOKEHHUE
B JIMYHBIX LEJIAX, BKJIIOYasl UCIIOJIb30BAaHUE UMYILECTBA YUPEXKIEHUS, B TOM YHCIIE:

- JUI TIOJIyYEHHUs TI0JJapKOB, BO3HATPAXKJCHUS U MHBIX BBITOJ JUISL ce0sl JIMYHO U APYTHX
aull B OOMEH Ha OKa3aHHe YUPEeKIECHHEM KaKuxX-IMOO YCIYT, OCYIIEeCTBICHUS JHOO



HEOCYIIECTBICHNUS ONPEACICHHBIX JCWUCTBUHM, mepeqauyd HMHPOpPMAILMM, COCTaBISIOIIEH
KOMMEPYECKYIO TallHY;

- JUIS TIOJTyYEHHSI TIOAAPKOB, BOSHATPAXKICHHS M MHBIX BBITO JUISL JIMYHO M APYTHX JIMIL B
nporecce BeIAeHHs Jel YUpexaAeHus, B TOM YHuCle, KaK J0, TaK W IOCle IpPOBEAECHUS
IIEPETOBOPOB O 3aKJIIOYEHUH I'PaKJaHCKO-TIPABOBBIX JI0TOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTHukaM VYupexaeHuss HE PEKOMEHIyeTcsl NpUHUMaTh WIM IepellapuBaTh
nogapku Ju0O ycmyrd B J0OOOM BHIE OT TPETbUX JIMI] B KadecTBe OJaroJapHOCTH
3a COBEPLICHHYIO YCIIYT'y WJIU JJaHHbII COBET.

3.7.He nomyckaercs mepenaBaTb M TNPUHUMATh MOJAPKH OT YUPEXKACHUS, €ro
pabOTHUKOB U MpeACTaBUTENCH B BUJIE AEHEXKHBIX CPEJCTB, KAK HAJMYHBIX, TaK U OC3HAIMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OpPME aKIHid, ONIIMOHOB MM WHBIX JIMKBUIHBIX IIEHHBIX
Oymar.

3.8. PaGoTHuKHM Y4UpeXIeHHS [OJDKHBI OKa3bIBaThCA OT MPEIOKEHUH, IMOTydeHHS
IOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa MOA00HbIE AEHCTBUSA MOTYT IOBJIUAThH WU CO31aTh
BIICYATJICHUE O BIIMSHUU HAa UCXOJ CHEJKH, PE3YJIbTAT MPOBEAECHUS TOPIOB, HA IPUHUMAEMbIE
VYupexxaeHueM pereHus 1 T.1.

3.9. AamunucTpanys u pabOTHUKK YUpEeKICHHUS HE TpueMintoT koppymnuun. [Tomapku He
JIOJDKHBI OBITh HCIOJIB30BAaHBl JJI JIQUM/TIOJyYEHHs] B3STOK MM KOPPYILUH B JIOOBIX ee
IPOSIBJICHUSX.

3.10. PaGoTHuk YupexaeHus He BIpaBe Ipeulararb TPETbUM JIMIAM UM IPUHUMATH OT
TAaKOBbIX TOJApKH, BBIIIAThl, KOMIIEHCAMU MU T.N. cTouMocTbio cBbime 3000 (Tpex Thicsy)
pyOJieil win He COBMECTHMBbIE C 3aKOHHOM MPAaKTUKOM N1e0oBbIX oTHOWEHUH. Eciu paboTHUKY
VYupexaeHus npeajgararTcs 1mojo0Hbe NOJApKU UM JIEHbIH, OH 00513aH HEMEIJIEHHO 00 3TOM
JUPEKTOpY YUpeKICHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY IPH BBIITOJHEHHH JOJDKHOCTHBIX 00sS3aHHOCTEH
IpEeUIaraloTcsl MOJapKU WM MHOE BO3HArpaX/JI€HUE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbIE CIOCOOHBI TOBJHSTH HAa MOJATrOTABIMBACMbIC W/WIIM TMPUHHUMAEMbIe UM PEUICHUS WU
OKa3aTh BIUSHME Ha ero aeicTBue/0e3aeiicTBre, TOKEH:

- OTKa3aTbCd OT HHUX O HEMEUIEHHO YBEJIOMHUTH AMPEKTOpa YUpeKIeHHS O (axTe
IPEeJIOKEHHs 1o/1apKa (BO3HArpaX/1eHus);

- 0 BO3MOYKHOCTHM HCKJIIOYHMTHh JaJbHEUIINE KOHTAKThl C JIULOM, MPEAJOKUBIIUM
NOJapOK WM BO3HArpakJeHUe, €CIM TOJBKO 3TO HE CBA3aHO CO CIyX)eOHOM He00X0AUMOCTHIO;

- CIydae, €ClM IOJapOK MM BO3HAarpaXICHHWE HE IPEJICTABISAETCS BO3MOKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>KeOHOM 3amMcKoi amis
IOPUHATHUS COOTBETCTBYIOIIMX MeEp JUPEKTOpY YUpexKJIeHUs U TMPOAOKUTH paldoTy
B YCTaHOBJICHHOM B YUpEeXJIEHHH MOPSAIKE HaJl BOIPOCOM, C KOTOPBIM OB CBSI3aH MOJApOK MU
BO3HArpax/IeHUe.

3.12.B cnyyae BO3HMKHOBEHHMS KOH(DIMKTa HMHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(JIUKTa HHTEPECOB IpH IMOJYyYEHUH JEJIOBOrO MoJapKa WWIM 3HAKOB
JIEIOBOTO TOCTENIPUUMCTBA PaOOTHHUK YUpexaeHus 00513aH B MMCbMEHHOH (opMe yBEIOMHUThH 00
3TOM OJHO U3 JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a NPOTHBOJCHCTBHE KOPPYILUHU, B
COOTBETCTBUM C MPOLIEYPOH pacKphITUsI KOH(IUKTAa MHTEPECOB, yTBEpKAeHHOH [lonoxeHuem o
KOH(JINKTE HHTEPECOB, MPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHuKaM Yupex1eHUs 3amperiaeTcs:

- CaMOCTOSITEIbHO MPUHUMATh TPEAJIOKEHUS OT OpraHu3alil WM TPeTbUX JIUIL
0 BPYYEHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEPUHUMCTBA;

- IPUHUMATh 0€3 COrJacOBaHHUA C AUPEKTOPOM YUpEKIEHUS JEJIOBble MOJAPKH U 3HAKU
JIEJIOBOTO TOCTENIPUUMCTBA B XOJE IPOBENEHUS JEJIOBBIX IIEPErOBOPOB, IIPH 3aKIOYEHHUH
JIOTOBOPOB, @ TAKXKE B MHBIX CIIy4asX, KOI/ia MOJ00HBIE NEUCTBUS MOTYT MOBIUATh WM CO3/1aTh
BIIEYaTJIEHUE 00 UX BIMSIHUU Ha IPUHUMAaEMbIe PEILICHHUS;

- IPUHUMATD JIEJIOBbIE MOJIAPKU U 3HAKH JIEJIOBOTO FOCTENPUUMCTBA B XOJ€ MPOBEACHUS
TOPrOB U BO BPEMs MIPSMBIX IIEPErOBOPOB IIPH 3aKIOYEHUH JOTOBOPOB (KOHTPAKTOB);



- IPOCUTH, TPeOOBATh, BBIHYKJIATh OPTaHU3AIUHN WA TPETHHUX JIHI[ JAPUTh UM JIUOO HX
POJCTBEHHUKAM JICJIOBbIC TOJNAPKH W/WIM OKa3blBaTh B MX TOJBb3y 3HAKH JEIIOBOTO
TOCTETIPUUMCTBA;

- IPUHUMATh TIOAAPKU B BHJE HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEICTB, IIEHHBIX
Oymar, JIparoleHHbIX METaJIOB.

3.14. YupexxneHne MOXKET TNPUHATh pelieHue 00 y4yacTHH B OJIarOTBOPHUTEIIBHBIX
MEpONPUATHSIX, HANpaBICHHBIX HAa CO3JaHME U YIPOUCHHE MMHUDKA YupexaeHus. [Ipu sTom
TUTaH ¥ OFOJKET YYaCTHsI B JAHHBIX MEPOTIPHSITUSAX YTBEPIKIACTCS JUPEKTOPOM Y UPEIKICHUS.

3.15.B cmyuae OCYIIECTBIEHHS CIOHCOPCKHX, OJIaTOTBOPHUTEIBHBIX IPOrpaMM
YapexaeHue JT0JKHO TPEABAPUTEIHHO yIOCTOBEPUTHCS, YTO MPENoCTaBisieMas Y YpeKICHUEM
MOMOIIb He OYAET UCTOIb30BaHa B KOPPYNLIMOHHBIX IEJISX WIA MHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOACHCTBUM C JIMLAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYIapCTBEHHOM
(MyHMLIMTIQIBHOM) ~ CIIY’KOBI, CIIEAYeT PpPYKOBOACTBOBATHCS HOPMaMH, PETyIHPYIOIIUMHU
ATHYECKUE HOPMBI M TIPaBUIIA CIY)KEOHOTO MOBEICHHS TOCYAAPCTBEHHBIX (MYHUIIUTIAIBHBIX )
CITy’KaIlHX.

3.17. Heucnonaenue nacrosmux [IpaBuia MOKET cTaTh OCHOBaHUEM JUIsl IPUMECHEHUS K
paboTHHUKY Mep ITUCIHMILIMHAPHOTO, aIMHHACTPATHBHOTO, YTOJIOBHOTO M IPaXKIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

4. ObsacTh NPpUMEHEHHS

4.1. Hacrosmue [IpaBuia momjiexar NMPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KaKHM
00pa3oM MepenaroTcs JEJNOBbIe MOJAPKH U 3HAKW JCJIIOBOIO TOCTENPUUMCTBA: HAMPAMYIO WIIU
4yepes3 MOCPETHUKOB.

4.2. Hacrosimume [IpaBuna SBISIOTCS 00s13aTEIIBHBIMU JIJISI BCEX PAOOTHUKOB YUpEKICHUS
B IIEpHOJI pabOTHI B YUPEIKICHUU.
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