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O.I1.Urpamkuna

HOJIOXKEHHUE

00 o0mem coOpannu padOTHUKOB

MYHHUIHMIIAJIBHOT0 OI0AKEeTHOTO
00111e00pa30BaTEJIbHOI0 YUPEKICHHUS

«OcHoBHas 001I€00pa3oBaTe/IbHAA MIKO0JIA Ne 4))



IToJs10:xenne 00 o0mem coopannu paboraukos MBOY OO Ne 4
1.  Ob6mme nmonoxeHus

1.1. Hactosimee monokeHue pa3paboTaHO B COOTBETCTBUM C TpeOOBaHUSIMHU
®enepanbHOro 3akoHa ot 29.12.2012 Ne273 — @3 «O0 obpazoBanuu B Poccuiickoi
Oenepaunny, YcraBom MKOY OOII No 4 (nanee — yupexaeHHE) U PErIAMEHTHPYET
nesitenbHOCTE OOIIero coOpaHusi paOOTHUKOB YUPESIKICHHSI, SBISIFOIICTOCS OJHUM W3
KOJIJIETHATBHBIX OPTAHOB YIIPABIICHUS YUPEKICHUECM.

1.2. B cBoeiti nesrenpHOocTH OOI1ee cobpaHue paOOTHUKOB YUpEKICHUS (rmanee —
O6mee coOpanue) pykoBoacTByeTcsi Koncruryuueit Poccuiickoit ®@enepaium,
denepalbHBIM, PETHOHAIBHBIM, MECTHBIM 3aKOHOJATEIhCTBOM, aKTaMH OPTaHOB
MECTHOTO CaMOYIIpaBIIEHUSI B 00JacTu 00Opa3oBaHMUA M COIMAIBHOW 3aIlUTHI, Y CTaBOM
YUPEXKICHUS U HACTOSIIIIAM TTOJIOKCHHEM.

1.3. [ensto npearenpHocTH OOmIEro coOpaHus sBIseTCA oOOIIEe PYKOBOJICTBO
YUPESKICHHEM B COOTBETCTBUH C YUPEAUTEIHHBIMH, MPOTPAMMHBIMU JOKYMEHTAMHU H
JIOKAIbHBIMU aKTaMH.

1.4. Ob6mee coOpanme paboTaeT B TECHOM KOHTaKTe C aIMHUHHCTPAIlMEH W WHBIMHU
OpraHaMH CaMOYTPABJICHUS  YUYPESKICHHS, B COOTBETCTBHH C JCHCTBYIOIIMM
3aKOHO/IATEJIbCTBOM, MOJI3aKOHHBIMU HOPMAaTUBHBIMU aKTaMHU U Y CTAaBOM YUPEKICHHUS.

2.  3amaum OOuiero codopanus

HestenbHocTh OO11IEr0 COOpaHusl HANIPaBJIEHA HA PEIlIEHUE CIeAYIOUUX 3a/1a4:

- opraHmzanus ~ oOpa3oBaTeNbHOrOo  mporiecca M (UHAHCOBO-XO3SHCTBEHHOM
JESATeTbHOCTH YUPEKICHHUS Ha BHICOKOM Ka4eCTBEHHOM YPOBHE;

- PC€HICHHUCM BOIIPOCOB O HCO6XOI[I/IMOCTI/I periaMCHTAllu JIOKAJIbHBIMH adKTaMH
OTACJIBbHBIX ACIICKTOB ACATCIbHOCTU YUPCIKIACHUS,

- pagpemieHne  TpoOJEeMHBIX  (KOH(MIMKTHBIX)  CHTyallud C  Y4aCTHUKaAMH
00pa3oBaTeNbHOrO Mpoliecca B Mpejesiax CBOeH KOMIIETEHIINH;

- BHECEHHE TMpeJIOKEHH 1o BompocaM OXpaHbl W 0€30MacCHOCTH  yCIOBUH
00pa3oBaTeNbHOIO Mpolecca U TPYAOBOM JEATEIBHOCTH, OXPAHbl KU3HU U 37A0POBbS
y4damuxcsi ¥ pabOTHUKOB YUPEKICHHUS,

- NPUHATHE MEp MO 3allUTe YeCTH, JOCTOMHCTBA M MpOo(ecCHOHATbHOW permyTaluu
pabOTHUKOB YUpEXACHUS, MPEAYNPEXKACHUS NPOTUBONPABHOIO BMEIIATEILCTBA B MX
TPYZIOBYIO JI€ATEIBHOCTD;



- BHCCCHHC HpeI[J'IO)KQHI/Iﬁ IO IOpAAKY MW YCIOBUAM IPCAOCTABICHUA COIHUAJIbHBIX
l"apaHTI/Iﬁ W JIbTOT Y4allIuMCs U pa6OTHI/IKaM B IpCICjIaxX KOMIICTCHINN YUYPCIKACHUA,

- BHCCCHHUC HpeI[J'IO)KeHI/Iﬁ O ITOOHIIPCHUHU pa60THI/IKOB YUPCKIACHUA,

- HampaBJeHUE XOJAaTaiiCTB, MHCEM B pa3jMYHbIC aJMHHHCTPATUBHBIC OpraHbl,
OOIIIECTBEHHBIE OpraHU3allUd W Jp. IO BOMPOCAM, OTHOCAIIUMCS K ONTHUMH3AIUU
NEATeTbHOCTH YUYPEXKJICHHS U TIOBBIIICHMS] KadyecTBa peaju3aliud 00pa3oBaTeIbHBIX
IPOrPaMM.

3. Kommnerenuus O0uiero codopanmusi

B xomnerentinto O61mero coopanus BXOIUT:
- oocyxnenue [IpaBui BHYTPEHHETO TPYJAOBOTO PACIOpsIIKa B Y UPEKICHHUH;

- IIPOBCACHUC KOJIJICKTUBHLIX IICPCTOBOPOB I10 ITOATOTOBKE, 3aKIIFOUYCHHUIO 1 U3MCHCHHIO
KOJUICKTUBHOI'O JOT0OBOpA,

- OMNpENEIICHUE COCTaBa, YUCIECHHOCTH M CPOKA MOJHOMOYMUA KOMHCCHUHU IO TPYAOBBIM
criopam, u30paHue e€ 4iICHOB, a TAKXKE CO3JaHUE APYTUX MOCTOSIHHBIX UJIM BPEMEHHBIX
KOMHUCCHH IO pa3IuYHBIM HANpaBJICHUSAM pPaOOThl YUpexIACHUS W OmpeleiieHue uX
MOJITHOMOYHH;

- BBIIBIDKCHHE KOJUICKTHBHBIX TPEOOBaHMN DPAOOTHHKOB YUpPEKICHUS M H30paHHC
MOJTHOMOYHBIX MPEACTABUTENCH JUISl YyY4acTUS B Pa3peUICHUH KOJUICKTHBHBIX TPYIOBBIX
CIIOPOB;

- 3aciylivMBaHHe oTueTra PykoBomuTenss YUpekIeHHs O BBITIOJHEHUU KOJUIEKTUBHOTO
JIOTOBOPA;

- pacCMOTpEHHE W TPHUHATHE PEHICHUN MO0 YIy4YlIeHUI0 (PUHAHCOBO-XO3MCTBEHHOMN
NESITENBbHOCTH, YIIYYIICHUIO YCIOBUN pabOThl PAOOTHUKOB YUpPEKIEHUS U JAPYyTUM
OCHOBHBIM HaIlPaBIICHUSM JICSTEILHOCTH Y UPEXKACHNUS;

- pacCCMOTpEHUE KaHANAATYP PAaOOTHUKOB YUPEKICHHS K HATPAXKICHUIO;

4. Opranusanus aearejJbHocTH O01ero coopanus

4.1. OO6mee coOpaHue SBISIETCS TOCTOSHHO JCHCTBYIOIIMM BBICHIUM OpPraHOM
YIPABJICHUS Y UYPEIKICHHUS.
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4.2. O6uiee cobpanne cobupaercs Mo Mepe HeoOXOAMMOCTH, HO HE PEKEe IBYX pa3 B TO/I.
OO0mee coOpaHne CYMTAETCSl MPABOMOYHBIM, €CIIM Ha HEM MPHUCYTCTBYeT He MeHee 1/2
CIHCOYHOTO COCTaBa PAOOTHHKOB YUPESKICHHS, IS KOTOPBIX YUPEKICHHE SIBIISICTCS
OCHOBHBIM MECTOM Pa0OTHI.

4.3. Pemienust oOmiero coOpaHus TPHUHUMAIOTCS MPOCTBIM OOJBIIMHCTBOM TOJIOCOB
NPUCYTCTBYIOIINX Ha O0OLIEM COOpaHUH PAaOOTHUKOB.

4.4. Ha 3acemanusa OOmero coOpaHuss MOTYT OBITh MpPHUIJIALIECHBI MPEACTaBUTEIU
VYupenurens,  OOIIECTBEHHBIX  OpraHW3alldii, = OpPraHOB  MYHHIIMIIAJBHOTO |
TOCYJapCTBEHHOr0 ynpaBieHus. Jluma, mpuriaméHHple Ha COOpaHue, IOJBb3YIOTCS
MPAaBOM COBEINATEIBHOTO TOJO0CAa, MOTYT BHOCHTH TIPEUIOKEHUS W 3asBIICHUSA,
y4acTBOBATh B 00CYKJICHUH BOTIPOCOB, HAXOSAIINXCS B X KOMIICTCHIINH.

4.5. PykoBomctBo OOmuM coOpanueM ocymectiasieT Ilpencenarens, uzOupaeMblit
OO6mum cobpaHueM.

4.6. IIpencenarens OOmmero coOpanus:

- OpraHu3yeT AesaTenbHOoCTh O0111ero coopanus;

- ”HQOPMUPYET WICHOB OOIIIEro COOPaHUs O MPEICTOSIIEM 3aCeIaHuU He MEHEe YeM 3a 3
JTHSI JTO €T0 TIPOBEACHHUS;

- OpraHMu3yeT MOATOTOBKY U MTPOBEICHHE 3aCeIaHMs,;

- OTIpE/ICTISICT TMIOBECTKY JTHS;

- KOHTPOJIUPYET BBHIMIOJHEHUE PEIICHUI.

4.7. Pemienus O6miero codpanus mociie NPUHITHS HOCSAT peKOMEHAATeNbHbIN XapakTep,
a Tocje YTBEPXKICHHS PYKOBOAUTEIEM YUPEKJCHUS CTAHOBITCS 00s3aTEIbHBIMH IS
MCIIOJIHEHUS.

5. OrBeTrcTBeHHOCTH OO0OLIEro codOpaHus

OO6miee coOpaHne yIpekIeHUsS] HECET OTBETCTBEHHOCTb:
- 3a BBINIOJIHEHHE, BBITIOJHEHUE HE B TIOJTHOM 00bEME MJIM HEBBIIOHEHHE 3aKPCIUIEHHBIX
3a HUM 3a/1a4;

- COOTBETCTBHC IIPHUHUMACMBIX peHIGHI/Iﬁ 3aKOHOAATCIIbCTBY Pq), II0A3aKOHHBIM
HOPMAaTHBHBIM IIPABOBBIM aKTaM, YCTaBy YUPECIKIOACHUA,

- 34 KOMIICTCHTHOCTb ITPUHUMACMBbIX pemeHI/Iﬁ.



6. [le1onpoussoacreo Oéumero coopanus

6.1. 3acenanust O61mero codpanus yupexaeHus: opopMIISIOTCS TPOTOKOIOM.
6.2. B xHuUTe NpOTOKOJIOB PUKCUPYIOTCS:

- JlaTa MpOBECHUS;

- KOJINYE€CTBEHHOE MPUCYTCTBHE (OTCYTCTBUE) WICHOB TPYAOBOTO KOJUICKTUBA;
- npurnaménasie (PUO, 10KHOCTD);

- IOBECTKA JHS;

- BBICTYTIAIOIIINE JIUILIA;

- X0J1 00CYXJIEeHHUS BOIIPOCOB;

- NPCMVIOKCHUA, PCKOMCHIAIMUMK MW 3aMCUAHHA YYICHOB TpPpYyAOBOI'O KOJUJICKTHBA H
IIpur JTaIIEHHBIX JINII,

- pelIeHue.
6.3. Hymepanmst mpoTOKOJIOB BeNETCS OT Havaia yaeOHOTO To/1a.

6.4. Kunura mportokonoB  OOmero coOpaHuss HyMmMepyeTrcs  IOCTPaHUYHO,
MPOUTHYPOBBIBAETCS, CKPEIUISETCS MOJIUCHI0 PYKOBOJUTEINS U MEYAThIO YUPEXKICHUS.

6.5. Knura nporokosnoB OO1iero codpanus XpaHUTCs B JieJaxX YUPEKIEHUS U MEePEeXOaUT
0 aKTy (MpU CMEHE PYKOBOJUTENS, IIepeaade B apXuB).

7. 3aKJII0UYUTEIbHBIC MTOJIOKEHUA

7.1. I3MeHeHus U JOTOIHEHUS B HACTOSAIIEE MOJ0KEHUE BHOCATCS OOIIMM COOpaHUeM U
MIPUHUMAIOTCS Ha €ro 3aCE/IaHuH.

7.2. IlonokxeHne NEUCTBYET A0 NPUHATHUS HOBOIO IOJIOKEHUS, YTBEPKIEHHOTO Ha
OO6memM cobpaHuu TPYAOBOTO KOJJISKTHBA B YCTAHOBJIEHHOM TTOPSIIKE.
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